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WDL New Partner Questionnaire

Please complete this document and send it to Michelle Rago, mrag@loc.gov, and Sandy Bostian, sbos@loc.gov.  Thank you!
	Official name of institution as it should appear on the WDL site. 
	

	Please provide any official translations of your institution’s name in Arabic, Chinese, English, French, Portuguese, Russian, and Spanish.
	

	Primary contact person 
(Name, E-Mail)

	

	Technical contact person

(Name, E-Mail):  We will contact this person about any issues with the transfer, objects, or metadata. 
	

	Names and E-Mail addresses of staff who should be subscribed to the WDL partner listserv
	

	Web address of institution
	

	Institutional Twitter account
	


Content Overview

Please provide the following information for the materials you anticipate recommending for inclusion in the WDL at this time. For Content Selection Guidelines see http://project.wdl.org/content/contentguidelines.html.


	Please provide a short description of the materials, including their cultural and historical significance.


	

	How many items will this include?


	

	What formats will be included?  Check all that apply:


	 FORMCHECKBOX 
 Manuscripts                     FORMCHECKBOX 
 Books 

 FORMCHECKBOX 
 Maps, Atlases                  FORMCHECKBOX 
 Prints, Drawings

 FORMCHECKBOX 
 Other Printed Materials (pamphlets and ephemera)

 FORMCHECKBOX 
 Photographs                     FORMCHECKBOX 
 Films

 FORMCHECKBOX 
 Sound Recordings            FORMCHECKBOX 
 Other: 

	What is the intellectual property rights status of the content?
	

	Is this material already online? If so, please supply the URL.
	


Descriptive Metadata and Digital Objects

Please provide information for each item or collection you are planning to recommend for inclusion in the WDL.  For additional information please consult the following links:

· Metadata, http://project.wdl.org/standards/metadata.html 
· Digital Image Standards, http://project.wdl.org/standards/imagestandards.html 
· Filenaming Guidelines, http://project.wdl.org/standards/filenaming.html 
	Does descriptive metadata for these items exist or does it need to be created?
	

	Is it in electronic form?
	

	What software do you use to create records?
	

	Are the descriptive metadata records in a standard format? Please specify.
	 FORMCHECKBOX 
 MARC21                        FORMCHECKBOX 
 UniMARC

 FORMCHECKBOX 
 MARC8/USMARC        FORMCHECKBOX 
 MODS
 FORMCHECKBOX 
 TEI                                  FORMCHECKBOX 
 Other (please specify): 

 FORMCHECKBOX 
 Dublin Core



	In what formats can you export the descriptive metadata records? Please attach a few sample records when you send responses to this questionnaire.
	 FORMCHECKBOX 
 XML                               FORMCHECKBOX 
 Binary

 FORMCHECKBOX 
 Delimited text                 FORMCHECKBOX 
 Other (please specify):



	What character encoding is used for the metadata?


	 FORMCHECKBOX 
 UTF-8 (preferred)           FORMCHECKBOX 
 UTF-16

 FORMCHECKBOX 
 Unknown                        FORMCHECKBOX 
 Latin-1 (ISO 8859-1)

 FORMCHECKBOX 
 ASCII                            

 FORMCHECKBOX 
 Windows code page (please specify which):

 FORMCHECKBOX 
 Other (please specify):   

	What type of Internet connection does your institution have?
	

	In what format will you deliver the digital objects (e.g., TIFF, JPG)?  Color TIFFs are preferred.  
	


Transfer

	How do you plan to deliver objects and metadata to the WDL?
	 FORMCHECKBOX 
 CD/DVD                         FORMCHECKBOX 
 FTP/Download

 FORMCHECKBOX 
 External Hard Drive        FORMCHECKBOX 
 Internal Hard Drive

 FORMCHECKBOX 
 Other (please specify):

	Please provide an estimated delivery date for the first batch of metadata and objects. 
	


When you are ready to transfer your content please contact Sandy Bostian (sbos@loc.gov) to arrange the transfer.  Please also copy Jason Yasner (jyas@loc.gov) and Michelle Rago (mrag@loc.gov) on the transfer message.

Thank you very much!
